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REQUEST FOR CONTRACT EXTENSION
By definition, a contract extension is a contract awarded without competition. State and federal procurement laws, including the Utah Procurement Code, exist to foster effective broad-based competition in the government contracting process.

In order to comply with these laws, contract extensions must:
· Not be used to circumvent standard procurement processes and policies;
· Not be used to artificially extend the duration of a vendor’s contract  by delaying the start of a solicitation or delaying implementation of a procurement item;
· Be limited for a period of time not to exceed 120 days;
· Be the product of exceptional and unexpected or unintended circumstances; and
· Be justifiable in the context of all applicable laws, rules, and policies.

Section 63G-6a-802.7 of the Utah Procurement Code describes the narrow circumstances under which the State’s chief procurement officer may grant a contract extension. In order to receive an extension the requesting agency must complete Sections A, B, and C below, providing a detailed description for each applicable circumstance justifying the agency’s need for the extension.
If approved by the Director of Purchasing and General Services, the extension shall be made effective via a properly executed amendment, which shall be accompanied by this signed form when sent to the Division of Purchasing for signature.
	
Requesting Agency:
	      	
	Contract Number:
	      
	Contact:
	      	
	Current End Date:
	Choose date
	Phone:
	(   )    -    
	
	Requested Extension: 
	      	Days

	E-mail:
	      	
	
	 



Has this contract previously been extended?
	☐ No		
☐ Yes, this contract was previously extended for _______ days

Is the request for a contract extension the result of a protest, appeal, or court action?
☐ No		
☐ Yes, please provide the date of the protest, appeal, or court action: ___________________. The requesting agency does not need to complete Sections A, B, & C below.

A.	GENERAL INFORMATION
Please select one of the following:
☐ 	The procurement unit is engaged in a standard procurement process for a procurement item that is the subject of the contract being extended.
☐ The procurement unit is letting the contract expire and will not be re-soliciting for a procurement item that is the subject of the contract being extended.

B.	REASON FOR EXTENSION
The chief procurement officer may extend an existing contract without engaging in a standard procurement process for a period of time not to exceed 120 days, if an extension of the contract is necessary to: (Check the box(es) that applies.)
	☐
	Avoid a lapse in a critical government service.

	☐
	To mitigate a circumstance that is likely to have a negative impact on public health, safety, welfare, or property.



C.	JUSTIFICATION OF EXTENSION
Check the box(es) that applies:
	☐
	The standard procurement process is delayed due to an unintentional error.

	☐
	A change in an industry standard requires one or more significant changes to specifications for the procurement item.

	☐
	To prevent the loss of federal funds.

	☐
	To mitigate the effects of a delay of a state or federal appropriation.

	☐
	To enable the procurement unit to continue to receive a procurement item during a delay in the implementation of a contract awarded pursuant to a procurement that has already been conducted.

	☐
	To enable the procurement unit to continue to receive a procurement item during a period of time during which negotiations with a vendor under a new contract for the procurement item are being conducted.



Requestor must provide additional details regarding the circumstances justifying a contract extension:
	      


I have reviewed the above and:
	
☐	Deny extension of the above-named contract.
☐	Approve extension of the above-named contract for a period of _______ days from the Current End Date.

Signed,


_____________________________________		____________________
Kent D. Beers,											Date
Director
Division of Purchasing and General Services
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